
1 
 

 

                                                                              
 

 

 

Modern Coach Factory 
Raebareli 

 
 

Stores Department 
 

Guidelines, Application Form for Vendor 

Registration 
 
 
 
 
 
 
 
 

Issued by: 

Principal Chief Materials Manager 

Modern Coach Factory 

Administrative Building, Lalganj, Raebareli 

Uttar Pradesh-229120 

Website : www.mcf.indianrailways.gov.in 

____________________________________________________________________ 

 

 

 



2 
 

INSTRUCTIONS 
 FOR FILLING UP THE APPLICATION FORM 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3 
 

MODERN COACH FACTORY, RAE BARELI 

“INSTRUCTIONS” FOR FILLING UP THE APPLICATION FORM AND SUPPLYING 

OF OTHER PARTICULARS REQUIRED FOR REGISTRATION 
 

Grouping of Stores: 

Stores are grouped in different trade groups as per the list attached. Separate 

lists of contractors are being maintained for each Trade Group. 

Firm may apply on the prescribed form for registration for the supply of one or 

more group of stores giving reference to the section and serial number of the 

items of the attached list. 

 

Security Deposits : 

Firms desiring to be enlisted for the supply of stores with the Modern Coach 

Factory, Rae Bareli must complete the application form attached. Normally, no 

security deposit is required to be taken from contractors for item for which they 

are already registered with the Modern Coach Factory. The Security Deposit 

will, however to taken from firms for itens for which they are not registered @ 

5% of the value of th order subject to a maximum of Rs 1,00,000/- in each 

case. 

 

An affidavit would have to be submitted from each partner/Director/Proprietor 

on Non-Judicial stamp Paper of requisite value sworn before a 1st class 

Magistrate stating as to whether or not he is Partner or Director or Proprietor in 

any other concern. 
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Right to refuse registration and removal from the list of registered 
vendors:- 
Principal Chief Materials Manager reserves the right to decline to register any 
firm or to remove the name of any firm either for a specific period or 
permanently from the list of registered vendors. 
 

 

I.R.S. Conditions of Contract: 
Firms will have to abide by the I.R.S. Conditions of Contract as well as Rules 
and Regulations issued by Railway Board through the Principal Chief Materials 
Manager and other departmental instructions issued from time to time in 
regard to purchase of stores. 
 

 

Signing of the Application Form: (a) Proprietor ship firm – The application 
form should be signed by the proprietor. (b) Partnership firm – The application 
form should be signed by all the partners or by any one of the partners who 
holds a General Power of Attorney authorizing him to sign for and bind the firm 
in all contractual obligations (c) Limited concerns –The application form should 
be signed by any one of the Directors or Managing Director of the firm. 

The application may also be signed by a person other than those mentioned 
above, only when such a person holds General Power of Attorney in his favour 
from the authority giving him authority to do so in which case such Power of 
Attorney in original to gether with a copy there of should also be forwarded 
alongwith application. 
 

 

Ownership Documents: 
All firms should produce documentary evidence for ownership of their godowns 
and factories and machineries installed therein. 
(a) In case of a manufacturing firm, ownership or original rent receipts and 

cash vouchers etc., together with copies thereof, for the plants and 
machineries installed in the factory should be forwarded.
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(b) In case of Stockists, rent receipts for their godowns together with proof 
of ownership of the stocks with the copies of the documents should be 
furnished.

Alternately, an affidavit sworn before the First Class magistrate to the 
effect that plant, machinery, building etc are owned by the applicat firms 
may be forwarded. 
 

www.mcf.indianrailways.gov.in 

 

Firm can also download the Registration Form from website of MCF, 
Rae Bareli (www.mcf.indianrailways.gov.in). Downloaded form should 
be submitted along with payment of Rs 100/- (Rs 25/- only in case of 
NSIC registered fime only in the form of Demand Draft from any 
Nationalized Bank payable at Lalganj in favour of Financial Advisor & 
Chief Accounts Officer, Modern Coach Factory, Rae Bareli, 
(Downloaded Registration Form received without the requisite payment 
shall by summarily rejected). 
 

 :

other documents to be forwarded: 
In case of a Limited Company a copy of Memorandum and Articles of 
Association and a Certificate of Incorporation and in case of a 
partnership concern a copy of the entry in Form “A” from the Registrar 
of Firms concerned should accompany the application. In addition to 
this, list of sitting directors in case of a limited concern and certified 
copy of the partnership deep in a case of partnership concern should be 
submitted. 
 
 
 

 

 
 
 

http://www.rcfrbl.indianrailways.gov.in/
http://www.rcfrbl.indianrailways.gov/
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Registration of Branches: 
In case where the firms desire registration of their branches in addition 
to their Head Office, they should forward a declaration to the effect that 
the Branch managers are competent to bind the firm in all contractual 
obligations and that the Head Office will be responsible for the 
commitment of their Branch Managers and for the satisfactory execution 
of the contracts placed on them. 

 

i) (ii)

(iii)

Annual Report/Balance Sheets/Profit and Loss statement- 
One copy each of th following should be furnished; 
i) Last Annual Report (ii) Profit and Loss Accout and Balance Sheet for 

and at the end of last three years, & (iii) Statement showing the result of 
operation and financial position of the firm during the preceding three 
years in the proforma given below: 

 

S.N. 

Description Year Ending Year Ending  Year Ending 

1. Sales    

2. Gross Profit    

3. Depreciation    

4. 

Pretax Profit 

   

5. Taxation    

6. 

Net Profit after Tax 

   

7.  

Percentage of Net Profit on 
Sales 

   

8. Dividend Declared    

9. Net Block    

10. 

Presentage Profit on Capital 
Employed

   

11. Reserves    

 
Issued to Messers…………………………………………………………… 

Receip No. R.D.D. No………..… Date……….………. 

Price Rs. 100/-*(Non refundable) 

(Rs 25/- only in 

case of NSIC registered firm) 
 

Note: This Registration form is also available on Website of Modern Coach 
Factory, Rae Bareli i.e. www.mcf.indianrailways.gov.in 
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Summary Sheet of Application Form for Vendor Registration at MCF, Rae Bareli 

All the columns should be filled-up and all supporting documents be enclosed in serial 

order as per Check list 

1 

 

 

 

 

 

 

Name of Firm/Company 
 

Complete Postal Address of 
Registered Office  
 Complete Postal Address of Work/ 
Factory  
Telephone No.& Fax No. 

 
Email ID 

 
2 Details of payment for cost of 

Registration Form  
3 Nature of Firm Porprietary / Partnership / Private Limited/ 

Public Limited 
4 Name and address of Managing 

Director  
5 Name and address of Proprietor 

 
6 Name and address of partners 

(Enclose list)  
7 Annual turnover of last financial 

year (Rs in Lakhs)  
8 Numbers and date of Registration 

of Firm under company Act/ 
Partnership Act 

 
9 Factory Licence No and its Validity 

 
10 Trade Groups for which the 

registration is sought  
11 Name and address of Banker 

 
12 Bank account No. 

 
13 Income-tax circle/ward/district in 

which the Firm and each of its 
Owner / Director/ Partner is 
assessed 

 

14 Details of Registration with other 
Railways/NSIC, if applicable  

I/We…………………………………………………… do hereby declare that the entries made 

in this application of contract and all other rules & regulations of MCF administration 

Name & Address of Signatories 

 

                                                                                Signature of competent Person(s) 
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for Principal Chief Materials Manager 

Modern Coach Factory, Rae Bareli 
 

APPLICATION FORM FOR USE OF FIRMS IN INDIA FOR REGISTRATION AS 

VENDORS OF MODERN COACH FACTORY, RAE BARELI. 

N.B.:Complete and definite answer to questions must be given, otherwise,mthe 

application is liable to be ignored.

: 

Name of firm/Company: 

Whether Private/Public/Government/Non-

Government. 

 

Telephone No.  

Postal Address of Branches (Attech list of all 

branches)

 

Telegraphic Address 

Fax No.

 

E-Mail ID 

(Note:- E-Mail ID is compulsory for 

correspondence/information or enquiry of 

Tenders/POs of other details from time to time

 

Person to be Contacted at Mobile No.  

(a)  Proprietor(s) Name & address 

(b)  (I) Full details of other Udertakings 

owned/controlled by the proprietor(s) 

(ii) Connection between the undertaking and 

other(s). If any, e.g. partners and common or have 

share (percentage) in any other undertaking(s) with 

name(s) and address(s) and their registration 

numbers with concerned Railways for the various 

groups of stores. 

 

mailto:Vs.Mjksa@Ø
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(i) 

(c)   (i)  Managing Director/Whole-time 

           Director/Manager’s name and address 

 

(ii)

Is it a subsidiary of indian company/foreign 

company with particulars of the parent/holding 

company.

 

(iii)

Board of Directors (Name & Address) 

(iv) 

Other companies, if any, in india, which are 

subsidiaries of the parent, company. Name and full 

Particulars. 

 

v

In which other companies the Directors, have 

financial interest or are represented on the Board(s) 

of these other companies with name and address(s) 

and full particulars about the registration numbers 

with concerned Railways for various groups of 

stores.

 

(vi) 

Stores manufactured/ handled with details of 

specification to which these are manufactured/ 

stocked by you as well as by your subsidiaries 

mentioned above.

 

Item or items of stores giving reference to Trade 

group code No. of the attached list for which 

enlistment is desired. 

 

a) Is your firm incorporated under the Companies 
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Law or any other Law of India? If not, who are the 

partners/ proprietors (Please give their names and 

addresses). 

b) Is your firm registered under the Indian 

Partnership Act 1932? 

 

 

c) Is your company registered under the Indian 

Factories Act 1948? 

 

Does your firm come under the scope of the 

industries (Development & Registration) Act 1951 & 

If so , then No. and date of Registration of licence 

held under the act.

 

If the firm is registered under the Indian Companies 

act 1913/Companies act of 1956, Stata:-

 

a) The name is which it is Registered and th4e No. 

of Registration Certificate.

 

b) The registrar with whom it is registered and his 

place. 

 

c) The date of Registration snd tha No. & Date of 

registration of licence held under the Act.

 

d) Subscribed Capital.  

e) Whether the firm comes under the scope of 

Industries Development & Regulations Act 11951 

and if so, then No. & Date of registration of licence 

held under the Act. 

 

 



12 
 

f) Details of plant and machinery erected and 

functioning in your each department (Monographs 

and descriptive pamphlets should be supplied, If 

available).

g) Whether the process of manufacture in the 

factory is carried out with the aid of power or without 

it.

 

h) Details of stores or class of stores or trade group 

which the factory is capable of production (specify 

each item separately). 

 

i) Details of arrangements for quality control of 

products such as laboratory etc. (QAP).

 

j) Whether stores are tested to any standard 

specification, if so copies of original test certificate 

should be submitted in triplicate.

 

k) In case you do not own the factory but utilize the 

factory of some other firm for 

manufacture/fabrication of the stores for which you 

have applied for registration on lease or other basis, 

you should furnish a valid legal agreement that the 

factory of*………………………..has been put at 

your disposal for the manufacture/ fabrication of the 

stores for which registration has been applied for. 

* Here indicate the name of the firm whose factory 

is being utilized.

 

mailto:fofuekZ.k@lajpuk
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I) In case of firms who are accredited agents of any 

manufacturers, they are requested to furnish an 

attested copy of their Agency Agreement with 

manugfacturers concerned. 

 

If the firm is registered under the indian Partnership 

Act 1932 or any other Act. Requiring the registration 

of firm/partnership state: 

a)  The name and/or style in which it is registered

 

b)  The place of the Registrar of firms with whom 

registered. 
 

c)  The date of such registration and the number 

and date of registration certificate. 

 

d)  The  name and addresses of all the partners and 

the extent of their shares. 

 

e)  Whether under the partnership deep any one 

partner has been authorized to sign, and bind the 

firm in all contractual abligations including power to 

refer cases for arbitration. If not, whether a separate 

power of Attorney exists in favour of a particular 

partner to  perform such functions. In the latter case 

a copy duly attested by a Notary Public should be 

submitted. 
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In, other case(s):- 

The name(s) and addresses of the proprietor and/or 

all the Partners and the nature and extent of their 

interest in the joint Business (in the case of a joint 

Hindu Family firm, give this information regarding all 

persons who have any interest in the business). 

 

The income tax circle/ward/district in which the 

concern and each of its proprietor(s) partner(s) 

is/are assessed to income tax and the G.I.R. No. of 

each. 

 

:

If, you are a manufacturer:-  

(a) Location of manufacturing Works/Factory/ 

Factories owned by you (Documentary evidence of 

ownership must be produced). 

 

(b) Brief description of the Factory (e.g.) area, 

covered accommodation, departments into which it 

is divided, laboratory, etc. 

 

If, you are accredited agents of any manufacturers, 

give details. 

 

a) Name and Address of manufacturers* 

Notary attested copy of authorization from the 

manufacturer to be furnished. 

 

b)  Articles for which you have the agencies.  
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c)  Stocks carried by you.  

If, you are Stockists:-  

Items stocked.  

b)  Address of your shop of shops. 

 

d) Address of your godowns where your stocks can 

be inspected. 

 

Classes of articles imported by the firm  

Classes of imported articles normally stocked by the 

firm. 

 

State the particulars with value (Approximate) and 

date of any one or all contract (of considerable 

magnitude) executed in the past twelve months by 

your firm for the industries and Supplies Deptt or 

local Body or other Govt Deptts. 

 

Recognized Cottage Industries and Small Scale 

industries Units should submit a Certificate from the 

Regional Derector of the Unit in support of their 

statement 
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(i) 

(ii) 

(i)  

(i)  

(i)  

Firms/Vendors/Units who have been classified as 

Micro Enterprises and Small Enterprises (MSEs) 

and are seeking their registration with Modern 

Coach Factory, Rae Bareli should submit th 

following information with documentary evidences 

as:- 

(a) Category of Vendors as below:- 

(i) Micro Enterprises 

(ii) Small Enterprises 

(b) Each of the above categories must furher 

be sub-classified under the following 

categories:- 

(i) Enterprises owned by Scheduled 

Castes. 

(ii) Enterprises owned by Scheduled 

Tribes. 

(iii) Enterprise owned by other than 

above two categories. 

(c) For a vendor to get classified as a Micro 

Enterprise and Small Enterprise (MSE), 

the vendor must submit documentary 

proof of being registered with any of the 

Terminal Date of validity of the 

Registration. 
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(i) /

(ii)

(iii)

(iv)  

(v)

(vi)

(vii)

Vendors interested in availing themselves of the 

benefits of being MSME registered (under proper 

notification of MSME) must enclose documentary 

evidence as proof of their registration as MSE with 

at least one of the following agencies:- 

(i) District Industries Centers/ Udyog Aadhaar  
(ii) Khadi and Village Industries Commission 

(iii) Khadi and Village Industries Board 

(iv) Colr Board 

(v) National Small Industries Corporation 

(vi) Directorate of Handicraft and Handloom 

(vii) Any other body specified by Ministry of SME 

 

Are you on the approved list of Director Generalof 

Supplies and Disposals (DGS&D) and if so give 

details of items for yor are enlisted and registration 

No. and Date. 

 

If, you were/are on the approved list of any other 

Railway(s) give registration No. and items for which 

you are registered. 

 

Who are your Bankers? Give complete address.  

Further remarks, if any.  
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जीएसटी
Please specify your VAT/TIN/TAN No./GST  

I/We………………………………………………………………….do hereby  

declare that the entries made in this application form are true to the best of 

my/our knowledge and also that i/we shall be bound by the acts of my/our duly 

constituted attorned. 

Mr. …………………………………………………………………....who has signed 

this application and/or any other person who in future may be appointed by me/us in 

his stead to carry on the Business of the concern whether an intimation of such 

changes is given to the Modern Coach Factory, Rae Bareli or not. 

 

I/We do hereby confirm that I/We have read the conditions governing Railway 

Contracts as amended from time to time and would abide by these coditions in all 

respects. 

Signature of Partners, Proprietors of Manager etc 

All subsequent changes in the constitution of working of a firm, affecting the 

accuracy of the answers given above should be promptly communicated to the 

Modern Coach Factory, Rae Bareli. 

Signature 

Signature of Persons signing this application form 

(Proprietors, partner, Manager etc) 

 

Place: 

Dated: 
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Statement Showing Particulars of Performance 

 

 

  

 

  

 

 

 

 

s.no Order 

No. & 

Date 

Plce by whom 

(Full 

particulars) 

Full decription of 

Materials ordered 

with specification 

and rawing 

Quantity 

Order 
Quanity 

Supplied 
Delivery 

Period as 

per 

contact 

Actual 

Delivery 
Inspected 

by 
Quantity 

rejected 

and 

reasons 

there for 

Remarks 

Cheque 

particulars 

and 

payment 

received 

United 

Trade 

Group No. 

1 2 3 4 5 6 7 8 9 10 11 12 
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Check list for documents to be enclosed with the Registration Application 
 

The application are advised to go through the instructions with regard to the 

filling up of Registration Form and indicate detail of the documents, enclosed. 
 

Name of Documents       Submitted 

1. In Case of Partnersship Firm     Yes/NO 

1.1 Partnership Deed       Yes/NO 

Photo Copy of Partnership Deed (Duly attested  

By Notary Public). 

Photo copy of General Power of 

Attorney on non judicial stamp paper duly 

Attested by Notary Public                         Yes/NO/NA 
 

2. In Case of Limited Firm/Pvt.Ltd. 

2.1 Mamorandun of Articles              Yes/NO/NA 

2.2 Registration Certificate under company act 1956          Yes/NO/NA 

(Duly signed & stamped) 
 

3. Affidavit on non judicial stamp paper regarding 

Ownership of Plant/Machinery/Building/Stock/ 

Godown (duly attested by Notary public). 
 

Affidavit for following declaration. 
 

3.1 Plant & machinery owned by firm.    Yes/NO 

3.2 The firm is not black listed by Ministry of    Yes/NO 

  Railways or any other Government Sector.   

3.3 Affidavit separately from each partner,    Yes/NO 

 Director/Proprietor whether or not he/she 

is a partner or Director or Proprietor in any 

other concern (on Non judicial stamp 

Paper duly attested by Nortary Public) 
 

4. Financial 

4.1 Profit & Loss Account & Balance Sheets    Yes/NO 

 Signed by Chartered Accountant/signed 

 by director/ Partner/Proprietor & stamped 

 (applicable for traders also) 

4.2 Bankers certificate of cash limit details    Yes/NO 

(application for traders also) 

4.3 Stock position (In case of traders)    Yes/NO 

4.4 Last Annual Report      Yes/NO 

(Duly Signed & Stamped) 
 

5. Statement showing result of operation and financial  Yes/NO 

Position for last 3years as per proforma given under 

Para No. 12 of instruction sheet of the registration 

Application form (duly signed/stamped). 
 

6. Performance statement on the proforma attached.            Yes/NO 

(duly signed & stamped) 
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7. Attessed photo copy of Registration Certificate with following, if any. 

7.1 Registration with Director of Industries.    Yes/NO 

7.2 Registration with MSME      Yes/NO 

7.3 Certificate of Incorporation (Shop)    Yes/NO 

7.4 Commercial Establishment Act     Yes/NO 

7.5 With NSIC        Yes/NO 

7.6 Under Factory Act 1948.      Yes/NO 

7.7 Under Partnership Act 1952.     Yes/NO 

7.8 With CST & ST authorities/VAT.     Yes/NO 

7.9 With any other Railway/RDSO/DGS&D/BIS   Yes/NO 

7.10 Electricity Bill & Telephone Bill     Yes/NO 

7.11 Certificate of authorized dealership 

    (In case of trader)       Yes/NO 

7.12 ISO-9001 certificate*      Yes/NO 

    (Duly attested by Gazetted officer or Notary Public 

     *ISO-9001 is essential in cases where annual 

       Turnover exceeds of Rs.50/- Lacs. 

8. Cash receipt of Rs. 100/-* towards cost of application 

Form and Registration charges.     Yes/NO 

(Rs 25/- only in case of NSIC registered firm) 
 

9. Technical Papers 

9.1 List of machinery with technical specifications.   Yes/NO 

9.2 Details of quality control & testing facilities.   Yes/NO 

9.3 Details of design facilities.      Yes/NO 

9.4 Details of technical staff.      Yes/NO 

9.5 Details of products manufactured     Yes/NO 

9.6 Details of Customers      Yes/NO 

 (Purchase oder to be given). 

9.7 Layout of Plant.       Yes/NO 

9.8 Details of power connection with proof.    Yes/NO 

9.9 Performance as per Performa in  

 Registration        Yes/NO 

9.10 Photocopies of invoices (in case of trader)   Yes/NO 

9.11 Telephone Bill/Electricity Bill copies    Yes/NO 
  

10. Whether testing facilities exist for the material  Yes/NO 

  Proposed for registration if so give full details and  

  Enclose photo copy of test certificate. 
  

In case all the columns of the form are not filled up properly and all the documents 

are not sent along with the form, the registration application is liable to be rejected 

without any notice. 

 

 

Signature of the applicant. 

(With seal and Stamp) 
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36 
 

 

 

Annexure:B 

Format for Affidavit 

 

I______________________________capacity as (Proprietor / Partner / MD / Director 

___________ )  in  M/s_________________________________having its registered 

office /branch office at _________________________________________________, 

resident of ___________________________________________________________ 

aged ________ years hereby solemnly declare and affirm as under: 

 

1. That there is no change in constitution of the Company. 

2. That banning of the Company has not been done by Ministry of Railways, 

Ministry of supply or any other organization working under Central 

Government/State Government. 

3. That all Purchase orders received by us from MCF/ Raebareli (after issue of 

registration/ renewal letter) have been shown in the performance statement 

and nothing is concealed. 

4. That no recoveries are due against the Company /firm. 

5. That no case is pending for arbitration. 

6. That we will not be a part of any cartel while quoting the rates against MCF 

tenders. 
 

 

                                                                                                                           
DEPONENT 

 
 
Verification: 
 
Verified that the statement made in this affidavit is true and correct to the best of my 
knowledge and belief and nothing has been concealed therein. 
 
 
           
 

DEPONENT 
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Frequently Asked Questions 

By 

Vendors 
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Frequently Asked Questions (FAQ) on Vendor Registration 

Q1. How can I enter into Business with MCF, Rae Bareli? 

A Products required for Stainless Steel LHB Coach at MCF, Raebareli are of 

similar/same nature as of RCF, Kapurthala and ICF, Chennai. You may make 

a visit of MCF and have a Self-assessment with regards to capacity cum 

capability of your firm requirements and expectation of MCF. You can 

Paricipate in Advertised Tenders of MCF,  Rae Bareli which are published on 

website of MCF (http://www.mcf.indianrailways.gov.in) & IREPS 

(https://ireps.gov.in/).  

Q2. Where can I get the Registration Form? 

A Application form can be downloaded from MCF’s website 

(http://www.mcf.indianrailways.gov.in). 

Q3. What are the main documents to be submitted for Registration? 

A The list of all necessary document and affidavits to be submitted are given in 

Check-list of Registration Form. Some of the important and mandatory 

requirments are  : Proof of Ownership, Company Registraion, Factory 

License, List of M&P, Balance Sheets, Last three years profit and loss 

statements and ISO certificate etc. 

Q4. What is the Procedure for Registration? 

A Your application is to be scrutinized to know the compliance of documents, 

the shortfall, if any, the same can be asked. After receipt of complete 

information and documents form you, assessment of your firm can be under 

taken by representatives of MCF, regarding Technical Capability & Financial 

Capacity. Based on assessment report and other details available in your 

application, the decision can be taken by MCF administration for granting you 

the registration or otherwise. Accordingly, letter of registration will be sent to 

your firm. 

Q5. How much time does it take for getting the Registration certificate? 

A If your application is complete in all respects, normally it takes 3 to 5 months 

for the assessment and decision regarding Registration. 

Q6. What is mentioned in Registration Certificate? 

A The registration can be purely provisional basis and may contain details 

about : Registration No, Trade Groups, Monetary Limit and Validity Period. 

Q7. What is a Trade Group? 

A 

 

The items required by Railways are grouped according to the Process / 

Nature into different categories and these groups are knows as Trade Groups 

(TG). List of the same is enclosed with the Registration Form. You should 

indicate specitic TGs out of this list for which registration is desired by you, 

along-with proof of Technical Capability and Financial capacity of your firm to 

manufacture items stating trade group Nos. 

Q8. What is the Procedure for Renewal of Registration? 
A The renewal of registration is granted by MCF on the basis of your past 

performance against the purchase orders placed by MCF on your firm in the 
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said period. You are also required to submit the following documents before 

expiry date of Registration : 

i) Affidavits (as per Annexure-B) on non- judicial stamp paper duly 

attested by Notary Public. 

ii) Attested copy of current and valid ISO-9001/ISO-14001/GreenCo/ 

IRIS certificate. 

iii) Performance report for supplies made to our organization after 

date of registration for items pertaining to relevant trade groups. If 

you do not have any performance with RCF, the details of supplies 

made to other Zonal Railway/PSU/Government organizations  

should be furnished. 

iv) Digital Signature Certificate from any Licensed Certifying Authority. 

v) If you did not get any Purchase Order from MCF, the details of 

tenders in which you have participated should be given. 

Q9. Are Registration and Approval Synonymous? 

A No, these are totally different terms as applicable to the Procurement system 

of Railways. Registration of vendor pertains to a particular class of Stores 

(Trade Group) and has a monetary limit. Approval of a vendor is specific to a 

particular item(s) and if the procurement is to restricted to Approved Vendors,  

the same is mentioned in the tender documents. 

Q10. Then! What is the advantage of getting my company registered in RCF? 

A It is true that the registration certificate, per-se, does not entitle you for getting 

Purchase Order or tender enquiry. It just puts you on the list of likely vendors 

who may be selected for issue of Limited Tenders on the merit of each 

purchase case. You may have to participate in tenders and follow the entire 

process of competitive bidding or fulfill the eligibility criteria as stated in 

tender(s). Since, you have been assessed before granting registration, MCF 

may have your prima-facie credential which can be taken into consideration 

by tender deciding authority. The issue of this registration certificate does not 

entitle you for getting tender enquiries in all purchase cases and does not 

guarantee you for award of any contract. 

Q11. What is monetary limit? 

A Monetary limit is for the purpose of deciding the upper limit of PO value for 

considering and deciding the exemption limit of EMD/ SD. Your monetary 

limit is based upon your turnover/sales and cash credit limit given by your 

banker. 

Q12. I have received my Vendor code; does it mean that my registration has 

been granted? 

A 
 

No. Vendor Code is allotted to all those vendors who participate in tenders 

(even temporary) or to whom the tenders are sent or the vendors who apply 

for Registration. It just means that your application has been received and 

entered in our computer system. Registration Number is given in Registration 

Certificate, which implies that you are Registered Vendor of MCF. 
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Q13. What is difference in affidavit and attestation? 

A Affidavit is a legal declaration, on Non-judicial stamp paper, by you and is to 

be sworn before magistrate. Attestation means certification (by a Self of 

Gazetted Officer or by Notary Public) about authenticity of Photocopy of a 

document with respect to Original. 

Q14. What is the postal address from submission of registration form? 

A Dy. Chief Materials Manager/HQ 

Stores Department, 

Administrative Building, 

Modern Coach Factory, Raebareli (U.P.) 

PIN-229120 

Q15. Is online system to apply for Vendor Registration? 

A No, you can download registration form from MCF’s website and have to 

submit duly filled application form alongwith documents to MCF either by 

post, courier or other means.  

 


