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No. E-4/MCF/RBL/Estt./Prom./OS/Store/LDCE/2023 - Date:31.10.2025
NOTIFICATION

Sub: Selection for promotion for the post of Office Superintendent, Stores Department
in Pay Matrix Level-6 against 20% LDCE quota in Stores department.

kdededew
It has been decided to hold a selection for filling up 03 vacancies for the post of Office
Superintendent in Pay Matrix Level-6 against 20% LDCE quota in Stores Department of
MCF, Raebareli. The vacancy position, eligibility conditions and mode of selection etc. are

detailed below:

2. Vacancies:

Percentage Break up vacancies
Name of the Post TR SC ST Total PWBD
l *
OS(LDCE)/ Stores 20% 2 1 0 3 (* including
1 PWBD)

3. Eligibility and Service conditions

All serving regular Ministerial staff of Stores department (Jr. Clerk-cum-Typist & Sr. Clerk-

cum-Typist) of MCF, Raebareli possessing the education qualification of graduation as on

the date of notification and fulfilling the following conditions will be eligilbel for volunteer
in the aforesaid selection for promotion to the post of Office Superintendent(OS) in Pay
Level-6 (GP-4200) against 20% LDCE Quota.

(a) 05 years regular service as Jr.Clerk-cum-Typist in Pay Level-2 as on the date of
‘notification. (Authority RBE No. 38 0f 2019)
OR
03 years regular service as Sr.Clerk-cum-Typist in Pay Level-5 as on the date of
notification. (Authority RBE No. 81 of 2019)
OR
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(b)

(©

05 years regular service as Jr.Clerk-cum-Typist in Pay Level-2 and Sr.Clerk-cum-
Typist in Pay Level-5 put together working as on the date of notification.
(Authority RBE No. 38 0f 2019)

Candidate must have passed requisite typing proficiency test or granted exemption from
typing test as per as per extant rule. (Authority: RBE No. 02/2017)

The qualification as entered in Service Record only will be accepted.

Note: The above eligibility must be fulfilled by the date of issuance of this notification.

4. Mode of Selection:

In terms of Railway Board’s letter no. RBE No. 196/2018, RBE No. 97/2019 & RBE No.
194/2019, the mode of selection through the written examination (CBT/TBT) will be as

under:-

» The selection shall consist of a written examination (CBT/TBT) and assessment of
service record. While 85 % weightage will be given to the performance in the written
examination, 15% weightage will be given to service records/APARs. (Authority

Railway Board letter no. E (NG)I-2005/PM1/20, dated: 17.06.2005 & RBE No.
102/2005).

» The Question paper of written examination (CBT/TBT) will be bilingual i.e., English
& Hindi and will consists of 100% Objective Multiple Choice type question with four
answer option as A,B,C,D (Authority: RBE No. 196/2018). In case of any discrepancy
English version will be treated as final.

» There will be 110 objective multiple choice type questions with four answer options
and the candidate has to answer a maximum of 100 questions. In case the candidate
answers more than 100 questions, first 100 attempted questions are to be taken for
evaluation. Out of 110 questions, 10 questions will be from Rajbhasa related to the
Official Language Policy and rules. (Authority RBE No. 97/2019)

» There shall be questions on Official Language Policy and Rule for 10% of total
marks. Employees should be encouraged to answer the questions related to the
Official Language Policy and rules. However, these questions will not be mandatory.

% In terms of instructions contained in Railway Board Letter No. E(NG)1/2018/PM1/4,
dated: 14.11.2009 (RBE No. 194/2019), there will be a negative marking @ 1/3 mark
for incorrect answers for LDCE selection where panel is arranged in the order of merit
from those qualified. The duration of examination will be 120 minutes.

(Authority: RBE No. 97/2019)
> There will be no Supplementary written examination (CBT/TBT) as this is a LDCE

selection.




» The qualifying marks in the written examination is 60%. However, SC/ST employees
are eligible for a relaxation of 10% against SC/ST reserved vacancies as per extant
rules.

» Only those candidates, who secure the prescribed percentage of qualifying marks in

written test will be subjected to scrutiny of record of service/APAR.

» The panel shall be drawn strictly in order of Merit and not in order of Seniority from

amongst qualified candidates taking into account the community wise vacancies as
per notification. Policy of Best Amongst the failures scheme in this promotions will

not be applicable.

» All other terms and conditions regarding mode of selection shall remain effective in
accordance with the provisions contained in there Railway Board’s Letter No.
2025/E(RRB)/25/14, dated 21.08.2025.

5. Procedure for CBT examination:

In terms of Railway Board’s letter no. No. 2025/E (RRB)/25/14, dated: 21.08.2025
the following procedure will be followed for CBT examination:

» The CBT examination will be conducted by Examination Conducting Agency (ECA)
as per the direction of RRB/North Central Railway (NCR).

(Authority: Railway Board’s letter no. No. 2025/E (RRB)/25/14, dated: 21.08.2025)

» The written examination will be a Computer based test (CBT)/Tablet Based Test
(TBT) where there will be no physical question paper. All the questions will appear
on the computer/tablet and the employee will have to mark their responses/answers to
the questions on computer/tablet.

» ECA will generate a formal admit card and it will be made available through a
download link which will be provided by ECA and published on the Railway website
at least 4 days before the exam.

» Candidates will write a paragraph on their admit cards and sign & give thumb
impression in designated spaces on the admit card and the attendance sheet.

» A 15 minutes mock test will be conducted before the actual exam to familiarize
candidates with the tablet-based interface. Candidate’s photographs and biometric
data will be captured after login through tablets only.

» ECA will provide separate instructional videos to both invigilators and candidates 4
days before the exam to ensure familiarity with the processes. These will be uploaded
on the Zonal Railway/PU or division website by the nominated Railway officials.

» ECA will publish the answer keys and candidate’s responses via a link on the Railway

website, Candidates may raise objections through the same link free of charge.
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» ECA will compile all objections and share them with Rdilway/PUb A designated
ofﬁ;er will examine the objections and submit revised answer keys. No marks will be
awarded to any candidate for the questions that are cancelled. '

» All other terms and conditions shall remain effective in accordance with the
provisions contained in there Railway Board’s Letter No. 2025/E(RRB)/25/14, dated
21.08.2025.

6. Traini

In terms of instructions contained in Railway Board letter no. E(MPP)/2005/3/40,
dated: 29.11.2012 all such employees who are selected as Office Superintendents
against 20% LDCE Quota will have to complete 21 days training successfully at
Personnel Training School. All of them will have to successfully complete the
mandatory training course before they are put on a working post, for which a prescribed
examination at the end of the training course will be conducted.

(Authority: RBE No. 133/2012)

7. Syllabus of examination:

A copy of syllabus for the above selection is attached as Annexure-1I for wide
circulation amongst the eligible staff. (Authority: Railway Board Letter No. RBE No.

102/2005)

8. Notifying to the employees:

» Applications of eligible staff, who fulfils the above eligibility criteria/conditions for
the selection to the post of Office Superintendent against 20% LDCE quota, duly
completed in all respect in duplicate in prescribed profroma (Annexure-I) and

forwarded by their concerned officer/In-charge should be submitted in hardcopy to

Personnel department on or before 20.11.2025 along with self attested copy of PWwBD

certificate/Education certificate etc. wherever applicable.
cepted after the cut off date. Incomplete applications will be

% No application will be ac
ned in

summarily rejected without any notice and no representation shall be entertai
this regard.

» If any of the above instructions were modified/a
Board/MCF, RBL the administration reserves

instructions to the extant to give the effect of the same.

Iltered at a later date by the Railway
right to amend the above notified




9. The date of written examination:

» The complete exam schedule (including date, time, centre, exam type and candidate
details) will be published on the Railway website 07 days before the exam. Concerned

employees are advised to keep themselves in readiness to appear in the written test at
a short notice.

10. Other Information:

» The Notification is bi-lingual i.e. in English and Hindi in case of any discrepancy
English version will be treated as final.

% The above notification has also been made available on the official website of the

MCF/Raebareli. ( hgps:l/mcf.indianrailways.gov.in[ )

Enclosures: Profroma of application form (Annexure-I) & Syllabus (Annexure-IT)

For Genéral Manager (P)

MCF/Raebareli
Copy to:
1. Secy. To GM/MCF/RBL : for Kind information to GM/MCF/RBL.
2. PCMM/MCF/RBL.
3. All Dy. HOD/Store Deptt./ MCF/RBL.
4.

PS to PCPO/MCF/RBL: to upload in the website/Mobile APP of MCF/RBL
https://mcf.indianrailways. ov.in

All Notice Board of Main Admin, Mini Admin & Shop Floor.

General Secy./SC/ST Association, General Secy./OBC Association/MCF/RBL.
CS&WLI, S&WLI/MCF/RBL.

Ch.OS/Confidential Section (Personnel Department) for N/A.
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Annexurc-l

Application for the post of Office Superintendent in Pay Matrix Level-(6) of the 7" CPC
Pay Matrix (GP-4200/-) against 20% LDCE QUOTA

PASSPORT
SIZE PHOTO

NAME OF EMPLOYEE
FATHER’S NAME
EMPLOYEE NO.
DESIGNATION

HRMS ID

DATE OF BIRTH

DATE OF APPOINTMENT, POST
& LEVEL

8. | DATE OF JOINING IN
MCF/RABARELI

9. | COMMUNITY

10. | WORKING PLACE

11. | DETAILS OF PASSING THE
TYPING APTITUDE TEST
(COPY TO BE ATTACHED)
12. | EDUCATIONAL
QUALIFICATION

(WITH ATTESTED COPY)
13. | MODE OF EXAMINATION

14. | MOBILE NUMBER

el ad o Bt oo g

LENGTH OF SERVICE RENDERED IN THE RELEVANT

SCALE
15. | SERVICE PARTICULAR SATEGE inn TROTT TS
APP./PROMOTION
(i) | JR. CLERK CUM TYPIST
(LEVEL-2)
(ii) | SR. CLERK CUM TYPIST
(LEVEL-5)

It is certified that the details mentioned herein above are true and correct if any of the above
information is found false/wrong, I shall be responsible for the same.

Date: Signature of employee

Signature of the controlling officer/supervisor
Designation/Station (with stamp)

FOR OFFICIAL (P.BRANCH) USE ONLY

The details of the service particulars including the educational qualification has been verified with
the Service Records and found correct.

Signature of the Concerned Dealer of P.Branch
with designation and date

W)




Annexure-|

Enclosure to Ministry of Railway's letier No. E(NG)I-2005/PM1/20 dated 17.06,2005.

Syllabus for the post of 08 Gr-ll
1. Officer procedure.

(a) Dak handling.

(b) Maintenance of files.

(c) Record keeping.

(d) Maintenance of statistics,

© 2. Writing skill

(a) Letter/DO writing.
(b) Notifications.
(c) Note writing.
(d) Speaking orders.

Award of works in works programme.
Procedure for stores procurement.
Railway Organizational structure.

Railway Housing (Rly. Qtrs. Allotment) Policy.
Uniform policy.

Booking of Running staff and non-running travelling staff.

Discipline & Appeal rules and Conduct Rules.

Recognition of Trade Unions. Facilities to office bearers of recognized
unions/Associations. Dealing with Unreoognized unions/Associations.
Medical examination and facllitias avallable to Railway employees.

Audit and Accounts narrative report. Draft Paras and their disposal.
13.  Cannons of financial propriety,

14.  Classification of demands of grants,

L ....2_1_.
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15, Man-Power Planning

Vacancy Bank register.
Creation of Posts.
Bench Marking.

e Supernumerary posts.

e Redeployment of surplus staff,
16.  Pay and allowances.
17.  Pass Rules.
18.  Leave Rules.
19.  Railway Pension Rules.
20.  General Conditions of service.
21, Hours of Employment Regulations.

Note: Questions set in the paper will be normally to assess the writing and
analytical power of the Candidates w.r.t. various topics as above which
circumscribe various ministerial staff. Efforts should be not to tilt the

balance in favour of one particular discipline.
X %W o



Annexure -l

Enclosure to Ministry of Railway's letter No.E(NG)I-2005/PM1/20 dated 17.06.2005

4,
5.

Syllabus for the post of Personnel Inspector Gr|

Writing skills.

RLT Award & Hours of Employment regulations.
Welfare activities for Railway employees:
(a) Staff Benefit Fund.

(b) School policy on railways.

(c) Cultural activities.

(d) Recreation Centres and Clubs.

(e) Handicraft Cenfres.

() Canteens.

(9) Co-operative Stores/sacieties.

(h) Sports activities.

(i) Scouts & guides.

(j) Holiday Homes.
Employment on Compassionate Grounds.

Medical examination of Railways employees, Medical decetegorisation and

absorption of medically decetegorised staff.

8.
/

Loans and Advances available to Railway employees.
Man-power planning

(a) Vacancy Bank Register.

(b) Bench- Marking.

(c) Creation of posts.

(d) Supernumerary posts. 2'4_25_,; _
(e) Redeployment of surplus staff, :

....2_!.._
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10.
1.
12.
13.
14.

15.

16.

Uniform Policy.

(a) Eligibility of staff.

(b) Periodicity of supply of uniform.

(c) Procedure for change in classification.

Pay & allowances.

Pass Rules.

Railway Pension Rules.

Leave Rules. ,
Grievances Redressal Machinery

Recognition of Trade Unions, Permanent Negotiation Machinery, Dealing
with unrecognized Unions/Associations, Facilities to Office bearers of
Recognized Unions/Associations.

General Conditions of service.

RELHS.

Note: Questions set in the paper will be normally to assess the writing and

analytical power of the Candidates w.r.t various topics as above.
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